
Unit Price Total

TOTAL

MAILROOM USE ONLY 

LASER PRINTER LABELS:
1 X 2 5/8, BRIGHT WHITE, 30 LABELS PER 

SHEET, 100 SHEETS PER BOX

Dept: 

Purchase Order: 

6 X 9
9 X 12

10 X 13
10 X 15

MANILA ENVELOPES - 100 Per Box

CALCULATOR TAPE:  2 1/4

Letter
Legal

FILE FOLDERS: 100 Per Box

REQUESTED BY: Date: 

RECEIVED BY: Date: 

LASER TONER CARTRIDGES:

DEPARTMENTAL SUPPLY REQUISITION

mlrm-suprmreq.rev.07.24.18

GENERAL LEDGER 
ACCOUNT #:

Date:

Toner Cartridges    Qty
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