Your Name
Experience
Accountant, January 2007 – Present 
George & George, CPA, Oklahoma City, Oklahoma

· Managed, developed and maintained all aspects of finance and accounting for businesses

· Submitted monthly and quarterly payroll/withholding reports and tax payments to state and federal agencies
· Consulted with business owners, prepared and filed income taxes

· Conducted preliminary auditing of public schools; Completed Workers’ Compensation Insurance Audits

· Gained significant experience with Ledger Master and QuickBooks

· Attended GASB Conference and Oklahoma School Auditors Workshop

Accountant, January 2004 – December 2006

Joseph Miller, CPA, Oklahoma City, Oklahoma 

· Managed, developed and maintained all aspects of finance and accounting for businesses

· Submitted monthly and quarterly payroll/withholding reports and tax payments to state and federal agencies

· Consulted with business owners, prepared and filed income taxes

· Conducted preliminary auditing of public schools; Completed Workers’ Compensation Insurance Audits

· Gained significant experience with Ledger Master and QuickBooks

· Attended GASB Conference and Oklahoma School Auditors Workshop
Accounting Assistant, 2002 & 2003 tax seasons
Gary Leonard, CPA, Weatherford, Oklahoma
 

· Prepared individual tax returns 
· Prepared spreadsheets to assist with bookkeeping and taxes 

Education
Southwestern Oklahoma State University, Weatherford, Oklahoma


Bachelor of Business Administration, December 2003

Emphasis:  Accounting

Memberships & Honors
Southwestern Non-Traditional Student Association, President, Secretary 2003-2004

Southwestern Oklahoma State University Brass Ensemble, 2003

Horticulture Club, President, Vice President 1995-1997
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